HOI CHU THAP PO VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM
TINH BAC GIANG DPoc 1dp - Tw do - Hanh phiic

sé: 40 /KH-CTP Biic Giang, ngay 01 thing 12 ndm 2023

KE HOACH CONG TAC HOI CTP TiNH BAC GIANG
Thang 12/2023

Théi gian

hoin thanh | O chi

N§i dung cong viéc

A | CONG TAC CSSK VA CONG TAC TUYEN HUAN: d/c Ngoc - Truéng ban chju trach
nhiém trwgc TT, phin cong cin bg hoan thanh cic hoat dgng ciia Ban theo ké hoach

D/c Thoéa - PCT phu

* Cong tac CSSK .
trach
1 | Dang ky thi dua cta tap thé, c4 nhan, sang kién kinh nghiém nam Ngay
2024 01/12/2023
2 Tlep tuc tuyén truyén cong tic chiam séc st khoée; Véan dong céac Ngay
t6 chirc, don vi KCB nhan dao nim 2024 30/12/2023
3 | Chi dao can bd Ban thuc hién céc nhi¢ém vu thuong xuyén theo | Trong théng
Ké hoach, phat sinh dot xuét

* Cong tac Tuyén huin- huin luyén: D/c Phwong - PCT phu
trach
1 Tong hop tin, bai tir cac cong téc vién quy 4/2023, dé nghi thanh Ngay
toan hét nim 2023 15/12/2023
2 | Ban hanh K& hoach tuyén truyen v6i cac co quan Truyén théng Ngay
nim 2024 Bdo Bic Giang, Dai PTTH tinh 15/12/2023

3 | Tham muu ndi dung va phoi hop véi Héi CTD huyén Hiép Hoa Ngay
tuyén truyén phat dong phong trao “Tét nhan 4i” Xuén Giap Thin | 10/12/2023
2024, Cho “ Tét nhan 4i” Xuén Gidp Thin 2024.

4 | Lya chon day du anh cac hoat dong cia Hbi theo béo cao tong két Ngay
nim 2023 dé 1am lam béo céo Powpoin tdng két nim 15/12/2023

CONG TAC XA HQI VA TUYEN TRUYEN HMTN: d/c Thanh — Kiém Trwéng ban chiu
B | trach nhiém trwéc TT, phin céng cin by hoan thanh cic hoat dyng ciia Ban theo ké
hoach

D/c Phwong - PCT

* A r o~ A
Cong tac Xa Hoi phu tréich

Tdng hop danh sach tang qua Tét 2024 tir cac huyén, TP gtri Qily Nod
Thién Tam; Lién hé va tiép nhén qua Quy thién tdm, xdy dung 05/1 2g/2}(/)23
lich trao qua.

1

2 | Tham muu Céng van ra soat danh sach hé trg dia chi DBKK ‘
trong tinh (dot méi tir thang 12/2023 dén thang 5/2024). Thye | Ngay
hién c4c noi dung trao qua theo lich. 07/12/2023

3 | Thuc hién céc ndi dung trao Nha Nhan dao ngudn do UBND t1nh Trude Ngay
Doéng Nai h tro tai cac huyén Yén Thé, Luc Ngan. 15/12/2023




Tiép tuc tham muu thuc hién céc ndi dung chuong trinh phdi hop
phat dong “Tét Nhan 4i” nam 2024 t6 chirc tai huyén Hiép Hoa:
Phén cdng nhiém vu, gidy moi, cdng van van dong ngudn luc td
chirc cho nhan dao... Két ndi, phéi hop céc ndi dung trao ting qua
tai céc dia phuong trong tinh

Trudce ngay
8/12

5 Tham muu bai phat biéu khai mac phat dong Tét Nhan 4i va cho | Xong truéde
nhan 4i; Tong hop céc don vi iing hd hudng ting tai L& phat dong | ngay 15/12

6 | Bdo cao nhanh két qua Tét vi ngudi nghéo theo quy dinh Trotgfitng
o

7 | Tham muu CV, Quyét dinh trich kinh phi hd tro cc dia chi c6 ’
hoan canh khé khan trén dai ban tinh Trong thang

8 | Thuc hién céc ndi dung trao ting qua va quyét toan theo sy phén

cong ctia Thuong truc. Trong théng
* Cong tac Tuyén truyén va Hién mau tinh nguyén D/c Théa - PCT phu
trich

Tham muu ké hoach phéi hop véi bdo tién phong t6 chirc ngay
I |hdi hién méu Chu nhat 6, cic ndi dung td chirc phit dong Ngay

HMTN dip Tét va LHXH — Chu nhit d6 nim 2024 tai huyén | 15/12/2023
Lang Giang; KH HMTN Tét va L& hoi xuén hdng 2024.

- Tham muu ban hanh K& hoach tiép nhén méau ndm 2024
- Tham muu lanh dao du trao giai giot hong 2023 tai Ha Noi

2 |- Tham muru gidy mosi, bai phat bidu, phan cdng nhiém vy, lién he | On8 trude
huyén Lang Giang chudn bj cho Ngay hdi hién méu Chu nhat do | &% A2
valLé phét dong L& hoi xuin h(‘")ng niam 2024.

3 Hop dong, phiéu thu, PCNV can bd co quan tham gia ngay hoi Noa
HMTN cong ty May Ha Phong, huyén Higp Hoa (ngdy| il 2%;623
10/12/2023);

- Téng hop cac ngay lam vi€c cia can by co quan tham gia 1am
1 cong tac HMTN tai cic ngay hoi hién méu & co s6. Thuc hién Ngay

tong hop quyét toan theo quy dinh. ) 20/12/2023
- Xay dung lich HM thang 01/2024 va trong dip tét cac huyén,
thanh pho va cac don vi

5 | Thuc hién cac nhiém vu khac khi lanh dao co quan phén cong Trong thang

C | CONG TAC TCHC-TPKT: D/c Thanh -Trwéng ban chiu trach nhi¢ém trwée TT, phén
cong can bd hoan thanh cic hoat dong ciia Ban theo ké hoach

* Cdng téc tb chirc, tong hop, thi dua khen thuéng b/c Phwong — PCT

phu trach
1| Tham muu cic ndi dung tong két cdng tac thi dua khen Ngay
thuong khéi thi dua céc t6 chirc Hoi cAp tinh sé 1; Téng két|  08/12/2023
cum thi dua s6 4 ciia Pang ity CCQ tinh
2 | Hoan thién hd so d& nghi Trung wong Héi khen thuéng nim Ngay
2023. 07/12/2023
3 | Hoan thién ho so dé nghi khen thudng giri Ban TDKT tinh Ngay 8/12/2022
4 | Tham muu céc ndi dung d€ hop kiém diém lanh dao quanly | . Truéc ngay
15/12/2023
5 | Hoan thién ho so kiém diém lanh dao quan Iy, danh gia xép Trudce
loai tép thé, chét lugng t6 chirc dang giri BTC Tinh iy 20/12/2022
6 | Tham muu cong véin hiép thuong BCH giri céc co quan lién | Xong trude




quan ngay 8/12
7 | Thong béo danh gié thi dua cc huyén, thanh phd nam 2023 Trudc ngay
5/12/2022
8 | Tong hop dé tai, sang kién kinh nghi€ém cta can bd co quan Ngay
da dang ky nam 2024. 10/12/2023
9 | Xay dung K¢é hoach cdng tac 01/2024 va Tong hop cong tac Ngay
thi dua ciia toan co quan thang 12/2023. 28/12/2023
10 | Chuén bi B4o cdo va céc noi dung Hop hoi dong quan ly quy Trugc ngay
nhan dao 15/12/2023
11 | Tham muu Béo céo thim dinh chinh tri bdi bd Ngay
10/12/2023
12 Chuan bi cdc ndi dung hop Ban thuong vy, Ban chip hanh Ngay
tong két cong tac Hoi, cong tac HMTN ndm 2023; X4y dung 22/12/2023
Béo cdo Powpoin phuc vu hdi nghi Téng két cong tac Hoi
ndm 2023
13 | Xy dung chuong trinh cong tac co quan nim 2024 Ngay
4 25/12/2023
14 | Tong hop bang chim cbng, cong tac thi dua hang thang cta | Ngay 5/12/2023
can by co quan ndm 2023
15 | Thyc hién céc nhiém vu phat sinh khéc theo su phén cong ctia Trong thang
Thuong tryec.

* Cong tac tai chinh — Ké toan co quan: Pong Chi Nguyén Thi
Thu Hoa — Phé Ban TCHC- K¢é toan thuc hién

1

+ Dam bao thanh todn lrong va céc khoén theo luong cho can
b co quan kip thoi (1 ngay 01 dén ngay 5 hang thdng)
+Dam bao céc ché @6 cho can bd co quan

+ DPam bao kinh phi thuc hién theo ké hoach tir ngudn NSNN
cép clia co quan, tir ngudn qu§ ND, qui hoi phi...

+ Thuc hién béo cédo thuong xuyén, dot xudt... dam bao sb
liéu ké toan (khi ca.n bdo cdo céc co quan ¢6 tham quyén).

+ Bdo cdo céc ngudn quy cho Thu trudng co quan vao ngay
30 hang thang.

+ Xéy dung du toan ngén sach nam 2024.

* Cong tac hanh chinh quan tri

D/c Théa — PCT phu
trach

Cong tic hanh chinh - van thu - Thi kho: Thuc hién theo
quy dinh, dim bdo chit lwong, hiéu qud:

+ Vin thu : Thuc hién theo qui dinh, ddm bao viéc phat hanh
cong vin di, tiép nhan cong vin dén kip thoi, phat hanh bao
cho céc phong Thudng truc trong ngay.

+ Thii kho: Tiép nhan hang hoéa vao kho sap xep gon gang,
xuat hang héa khi c¢6 yéu cau. Hang tudn béo céo ngudn hang
c6 trong kho dé kip thoi phan bd.

+ Ldi xe: Thuc hién theo qui dinh, dam bao viéc dua, dén
ding gid, vé sinh xe sach s€&, gon gang truede va sau khi dén
cac d/c Thuong truc di cong tac, ddm bao an toan giao thong
khi xe van hanh trén dudng, tuyét d6i khong st dung ruou,
bia khi lai xe.

BAN KIEM TRA

P/c Théa — PCT, Trudng
Ban Kiém tra phu trach




tuan

cac ban

Tham muu Béo c4o cong tac kiém tra nim 2023; Ké hoach | Ngay 15/12
1 la T .,
cong tac kiém tra nam 2024.
E | CONG VIEC THEO KE HOACH
1 |Tbng két chi bd 8h, ngay 6/12 PV,
-Hop HDTDKT co quan 14h, ngay 6/12 CBCQ
2 [Tng k&t cong tac thi dua khen thudng khdi thi dua cac to chie | 14h, ngdy 14/12
Hoi cip tinh s6 1;
3 [Tong két cum thi dua s6 4 ctia Pang ty cac CC tinh 8h, ngay 14/12
4 |Phat dong chuong trinh Tét nhén 4i va chg Tét nhan 4i tai | Ngay 22-23/12
3 huyén HH
5 [Hop kiém diém lanh dao quan Iy 14h, ngay 18/12
6 [Hop HDQL Quy nhén dao 14h, ngay 28/12
7 [Hop BTV Tinh Hoi 14h, ngay 29/12
8 | Hop giao ban lanh dao phu trach cac Ban chiéu thr 6 hang | Cac d/c PCT va Trudng

Noi nhan:

- Thudng trye Tinh Hoi (C/d);

- Can bd co quan Tinh Héi (T/h);
- Luu: VT.






